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C&D Recycling Plan Step-by-Step 

Instructions Using Green Halo 

The Public Works Recycling portion of your New Construction, Re-roofing, Remodel, Tenant 

Improvement or Demolition permit requires you to submit your waste plan as described below.  

If you are having difficulty proceeding through the steps below, please contact the Public Works 

Department at the City of Lakewood at (562) 866-9771 ext 2500. 

If a page is malfunctioning or you are experiencing other issues with the website, please contact 

Green Halo customer service at 1 (888) 525-1301. 

 

There are three main steps involved when creating your Construction Waste Management Plan 

(CWMP): 

1. Create an account with the City’s waste tracking software 

http://www.lakewood.wastetracking.com/ 

2. Login to the waste tracking software and create and submit a CWMP 

a. CWMP application to be approved prior to building permit issuance 

3. Prior to calling for final inspection, upload weight tickets and submit for final review to 

complete the CWMP process. 

***CWMP is used interchangeably with “Debris Recovery Plan”. 

 

 

 

http://www.lakewood.wastetracking.com/
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Step 1- Creating an Account (First Time Users) 

1. Click on “Create Your Waste Management Plan” 

2. Enter Project Name, Street Address, and Zip Code of project. For the project name, you 

can enter a brief description of the project, such as “Bathroom Remodel”. 

- Do not enter City or State. 

3. Select “New Account” 

4. Click “Create” 
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5. Enter your email address and your password twice and click on “Create” 
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6. Select the FREE plan option (default). Then click “Next Step.” 

***The charges listed on the free plan only apply to individuals who request that Green Halo upload 

weight tickets for them. All tickets uploaded solely by the individual will come at no cost. 
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Step 2- Enter Company Info 

The information under your “Log In Profile” should already be filled out. Unless you want to 

change your username or password, you can skip to the “User Profile” section. 

1. Enter information on all required fields: 

2. First/Last name 

3. Position- (role in project- agent, contractor, owner, permit runner) 

4. Contractor company name 

5. Contractor company website 

6. Contractor company address- in the address line 2, please enter the contractor company 

email 

7. Contractor company zip code 

8. Contractor company phone 

9. How you heard about Green Halo- select “City, County or State”. 

10. Click on “Next step” 
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 11. Review information for accuracy. If everything looks correct, click “Confirm.”  

 

 
 

12. Check your email for a confirmation email. If you do not receive an email within 10 minutes, check your 

Spam folder. If you no email appears in either folder, contact Green Halo at 1 (888) 525-1301. 
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Step 3- Activate Account 

1. Check your email. Once you have received the email from Green Halo Systems, you 

must verify your account by opening the message and clicking “Activate Account”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. You will receive a “Congratulations” message from Green Halo. Click on “Start Using Green Halo 

Now!” 
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Step 4- Create and Submit a CWMP- Project Information 

1. Verify that you are logged into www.lakewoodwastetracking.com 

2. For text to be converted to other languages, click on the tip of the page under “Select 

Language” and select from the drop down menu.  

3. Click on “Waste Management Plans in Progress” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.lakewoodwastetracking.com/
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4. To continue to add information about your project, click on the “GH Tracking #” in green.  

 

 

 
 

5. If you already have a Green Halo account, click “Add Another Project.” 
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6. Enter the Project Zip Code (US), click “Find Zip Code”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Once you have confirmed that the zip code you entered is correct for the City of Lakewood, click “Verify”. 

If you already have an account and are adding a new project, click “Add a new project” on the home page. 
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 Step 5- Create and Submit a CWMP- Project Information  

1. Verify that you are logged into www.lakewoodwastetracking.com  

2. For text to be converted to other languages, click on the top of the page under “Select Language” and 

select from the drop down menu.  

3. Enter Project Information  

● Permit #- not required  

● Building Type- select from drop-down menu 

● Start/end date- (estimate) 

● Project Value- (estimate)  

● Square footage- (estimate) 

***If this is a roofing project, please enter the number of roofing squares being removed in the 

“Square footage” section instead of the square feet. 

● Project Description- please let us know more specifics about the work you are completing (ex. 

removing bathroom wall and tub)  

● Project Type- select from drop-down menu 

 

http://www.lakewoodwastetracking.com/
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4. Choose project type and building type in the drop down menus. For building type choose whichever 

captures the primary scope of the project. For multiple permits, each should reflect its own scope (demo, TI, 

new construction, etc.).  

Keep the target Recovery Rate of the Project at 65% in order to comply with state recycling mandates. 
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5. For the Project Manager section, click ‘add/edit’. Check the box next to your name to add yourself as 

Project Manager. Fill out your Name, Position (role in project), email address and phone number. Click “Save 

Selected Project Managers”.  

6. To add project managers, click “Add New”. You may also add subcontractors in the next field but this is 

optional. 

7. Review all information for accuracy and then click “Next Step”. 
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Step 6- Create and Submit a CWMP- Materials Selection 

 

1. For most projects, you will check the box for “Mixed C & D.” However, if you plan to 

separate materials and bring them to different facilities, indicate that by checking the 

appropriate boxes (Reuse, Recycle or Dispose) in the “Source Separated Materials” 

section. Most C & D materials are recyclable.  
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Step 7- Create and Submit a CWMP- Transporter Method 

1. Select your hauling method (roll off service or self-haul) and agree to the Terms and 

Conditions. If using box or roll-off service, only the city’s franchise waste hauler, 

EDCO, can provide this service. If you choose “Self Haul” you must click the box next 

to “Self Haul Guidelines.” 

2. Then click “Next Step.” 
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Step 8- Create and Submit a CWMP- Facility Selection 

1. Check the Facilities where your material will be hauled. Each type of material must be 

accounted for by choosing a facility for disposal, or if you plan to reuse or donate 

materials on other projects (such as dirt, appliances and other inert materials) then you 

would indicate that here as well.  
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Step 9- Create and Submit a CWMP- Complete and Review 

1. The “Submit for Approval” screen will appear. After reviewing the terms and conditions, 

check the box and provide your electronic signature by typing your name and selecting 

your title (role in this project) from the drop down menu. If you are a contractor, you will 

also need to provide your Contractor State License Number. 

2. If you would like to receive a text message from Green Halo in addition to an email 

confirming submission of your plan, check the box and provide your mobile phone 

number.  

3. Once finished, scroll to the bottom of the page and click “Submit Project For Approval”. A 

box will pop up; click the blue “OK” box.   

4. You can log off or continue to the home screen to view your submitted plan. City staff will 

review your plan within 2-5 business days. You will receive an email notification from 

Green Halo when your plan is accepted/approved. You will need to keep all recycling 

and disposal facility weight tickets and records. If your plan is not approved, you will be 

notified with an email from Green Halo. Log into your Green Halo account and click the 

link in the red bar to read the reason why it was rejected and address the issues related 

to your project.  
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Step 10- Submit additional materials if you are self-hauling 

Once you submit your plan, the City will receive an email to review the application.  

You will see a “Congratulations” banner from Green Halo. If you obtain a bin/container from EDCO, you 

may close the window and wait 2-5 business days to receive an email notification from the City about whether 

your plan has been accepted/approved or denied. Then, proceed to Step 10. If you are self-hauling, you will 

need to submit the vehicle information—current vehicle registration, insurance and a photo of the vehicle 

(used to self haul) with the license plate included. The City will not proceed with your application until these 

materials have been submitted.  

**Please note that the vehicle used to self-haul must be owned by the contractor, and the individual providing 

the service must be the contractor himself, or an employee of the contractor.** 

1. Click on the “Continue to Home page”  
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If you are self-hauling, the City does not have all the necessary materials to accept your plan. While the City 

is in the process of reviewing other components of your CWMP, upload the necessary vehicle documentation 

details. Completing this step as soon as possible will expedite the CWMP approval process. 

2. Click on “Waste Management Plans Pending Approval” 
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3. Click on the “GH Tracking number” in green to submit self-haul information into the Green Halo system. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Choose the “Files” option and upload photos of your registration, insurance and a photo of your vehicle 

with the license plate visible. 
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5. To upload your files, make sure that you first have the documents/photos saved on your computer. Then, 

click on the “Choose File” option and find the location on the computer where the file is saved. 

6. Once you have located the file, click “Open.” 

7. You must click on the “Upload File” option in order for the City to receive the documents. 

8. If you upload the wrong file by accident, you may select the box and delete the file. 

9. After uploading your documents, you may log out and wait for the City to approve your plan. 
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Step 11- Uploading Weight Tickets for Final Review 

After the work is done, you must upload copies of all weight tickets within 10 days of project 

completion for loads of debris related to your project to obtain final sign-off. You may receive 

either hard copies or digital PDF documents from the facility.  

1. Log into www.lakewood.wastetracking.com and click on “Active and Approved Waste 

Management Plans (1)”. 

 

http://www.lakewoodwastetracking.com/


23 
 

 

 

2. To add tickets, click on “Add Tickets.” 

3. Upload PDFs or images of weight tickets from the facilities by:  

a. If you received tickets from the facility in PDF format, you can upload them to your Green Halo 

account.  

b. For hard copies of tickets, scan using a personal scanner and upload them to Green Halo 

using your computer, or 

c. Take sharp photos of the tickets with your phone and upload them to the website using your 

phone. 
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4. Select the ticket type and enter all required information associated with that ticket. 

 Ticket type 

 Material Type 

 Facility 

 Hauled by (self-hauling or EDCO) 

 Ticket # 

 Ticket Date 

 Weight (net weight) 

 Unit of measure 

 Percentage of Ticket to Project 

 Name of submitter 

Uploading Ticket Options: 

 PDF format 

 Scanning Tickets 

 Photos of Tickets 

With any option used, ensure the weight receipts/tickets are legible. All weight receipts must 

show the origin as Lakewood, the Net Weight (or load), and must be from an approved 

facility. Weight receipts that reference MSW (trash) are non-acceptable. 

5. Upload a copy of the weight receipt you prepared by clicking on “Choose File,” then selecting 

the saved photo on your computer, and choosing “Open” to upload the document to the website. 

6. Review the information and ticket information to ensure they match and click “Submit Ticket”. 

We recommend that you save all original copies of your weight receipts until the project has 

been approved for final by the Public Works department. 
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The weight ticket should resemble the photo below: 

7.After all tickets have been entered, click on green “Submit for Final” button.  

City staff will review your tickets and when approved, you will receive an email confirmation from 

Green Halo. We recommend that you save all copies of your original weight receipts in your files 

 

Address of Project 
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8. If you have met the recycling requirements, you will receive the message below. You may  

then continue to “Submit for Final”. 

The warning message pictured below will display on your final project submittal page if your 

project does not meet the minimum recovery requirement of 65%. This may be due to data entry 

error of weight tickets, or your loads may not meet the diversion requirement. Please review all 

weight ticket entries. Log into your account to make corrections, and then click on “Submit for 

Final”. If you have questions or if you did not meet the recycling requirements, call 562-866-

9771 ext 2500 for assistance.  

 

 

Lakewood. 
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9. Once you submit for Final, the website will prompt you to confirm that you would like to continue to submit. 

You will not be able to make any changes to your application after this point. If you are satisfied with your 

application, click “Yes” to submit. You will then receive a “Congratulations” message from Green Halo.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 


